Evacuation Flow Chart

Number 1 Normally BJ
To determine location and cause
of fire alarm activation

Date

given ‘all clear’.

WHO

To liaise between fire brigade /
caretaker and 2/3 regarding
nature and duration of evacuation

To authorise 2 to dismiss
assembly when fire brigade have

A 4

Number 2 Normally AA

To give instructions to staff and
students via loud haler.

To receive confirmation from 3/4/5
that all students and staff have
evacuated the building.

To dismiss assembly following ‘all
clear’ from 1

WHO

Number 3 Normally LCH

To check that Community Groups
are accounted for and inform 2

To check that associate teachers
are accounted for and inform 2

To check that members of non-
teaching staff are accounted for
and inform 2

WHO

Number 4 Normally NM

To proceed to assembly point to
receive information from Year
Managers that all students are
accounted for and inform2

WHO

Number 5 Normally RS

To proceed to assembly point to
assist with supervision of students

To check that members of

teaching staff & Year Managers
are accounted for and inform 2

WHO

7k

/

Number 6 Normally DMJ

To co-ordinate emergency
procedure for any disabled
students who have lessons on
first floor

To determine whether to
evacuate students

using evacuation chairs or
remain with them in a ‘sale area’
on first floor

To Proceed to evacuation point
if no disabled students are on
first floor

To inform 4 of students not
evacuated

WHO

Number 7 Normally KJ

To proceed to assembly point to
assist with supervision of students

To ensure all students educated
off-site are cross checked against
4. Complete Evacuation
Attendance form and notify 2.

WHO

Number 8 Normally NG
To supervise evacuation of
building from first floor

To proceed to assembly point to
assist with supervision of students

WHO

Number 10 Normally DJ

To supervise

evacuation of building from Sports
Hall area

To proceed to assembly point to

Number 9 Normally KR

To supervise evacuation of
building from ground floor

To proceed to assembly point to
assist with supervision of students

assist with supervision of students
WHO
WHO
\

Number 11 - 15 Normally Year Managers
Supervise forms lining up in allocated space
Collect registers form Office staff and hand out to Form Tutors
Collect Evacuation Attendance form and hand to 4
Ensure all Year staff are present and report to 5
7 WHO 8 WHO 9 WHO 10 WHO 11 WHO 6" WHO
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NON-TEACHING STAFF Evacuation 2009/10

Monday | Tuesday | Wednesday | Thursday | Friday

BUSINESS MANAGER

Linda Chamberlain

TRUST COMPANY SEC

Christine Bale

ADMINISTRATION

Ngaire Howes

Ruth Capper

Shereen Hayes

Dianne Moore

Sue Lowey

Jade Goodison

COVER SUPERVISOR

Kellie Robinson

TEACHING ASSISTANTS

Jennifer Chappell

Debra Citrine

Sandra Clayton

Susan Davies

Lauren Evans

Jillian Hamill

N Kohnechi

Susan Matier

Gaynor Morris

Catherine Payne

Susan Power

Susan Sutton

Vanessa Troake

Nicola Upton

Phyllis Wilkinson

YEAR MANAGERS

Daniel Cooper

Margaret Hodson

Julia Sleeth

Amy Smith

Andrea Deans

EMBEDDED POLICE OFFICER

Rose Wise

EXAM OFFICER

Marie Lowey

TECHNICIANS

Peter Abernethy (IT)

Chris Curnow (IT)

Sylvia Hughes (Science)

Sandra Midmer (Science)

Lottie Millington (D&T)




REPROGRAPHICS

Hayley Davies

LEARNING SUPPORT ADMIN

Jean Bennett

FINANCE

Hazel Howard

Jenny Don

Peter Berry

Joan Mowat

LEARNING RESOURCE
MANAGER

Jacqueline Williams

SPORT SPECIALISM

Craig Nall

Susan Flanagan

Gemma Gouthwaite

Cathy Dixon

Joanne Penny

Kevin Byrne

Penny Moorfield

Juliette Fearnley

Karen Drake

Damien Keegan

KITCHEN
Clare Maddocks -3 -3 -3 -3 -3
Cath Owen 8-2.45 8-2.45 8-2.45 8-2.45 8-2.45
Gill Woolley 10-2.45 10-2.45 10-2.45 10-2.45 10-2.45
Debbie Owen 9-2.45 9-2.45 9-2.45 9-2.45 9-2.45
Hafsa Marti 9.30-2.45 | 9.30-245 | 9.30-2.45 9.30-2.45 9.30-2.45
Jackie Throssell 10.45-2.45 | 10.45-2.45 | 10.45-2.45 10.45-2.45 10.45-
2.45
John Pinnington 12.45-2.45 | 12.45-2.45 | 12.45-2.45 12.45-2.45 12.45-
2.45
Michelle Hond 12.15-2.45 | 1215245 | 12.15-2.45 12.15-2.45 12.15-
2.45
Jean Longshaw 10-11.30 | 10-11.30 10-11.30 10-11.30 10-11.30
MIDDAY ASSISTANTS
Joan Mowat 8.15-2 8.15-2 8.15-2 8.15-2 8.15-2
Yuen Leung 1152 1152 1152 1152 1152
10.45-2 10.45-2 10.45-2 10.45-2 10.45-2

Linda Convoy

WORK RELATED LEARNING

Angela Cottrell

CARETAKERS

Mark Wood

Barry Wilkinson

DAY TIME CLEANER

Esther Ovretveit

SCHOOL NURSE

Helen Finland




CONNEXIONS

Julie Corker

EXTENDED SCHOOL CO-ORD

Lorna Johnson

SUPPLY STAFF
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TEACHING STAFF Evacuation 2009/10

Leadership Group:

Monday

Tuesday

Wednesday

Thursday

Friday

Brian Jordan

Andrew Askew

Rupert Stead

Kirsten Jacques

Debbie Jennings

Donna Jones

Norma Maclennan

Linda Chamberlain

Nicola Gregg

Katie Robinson

Alternative
Curriculum:

Colin Dixon (CD)

Art/Textiles
Department:

Karen Elliott (KE)

Monica Fleming (MF)

Phillippa Smith (PS)

Bus Studies & Retail
Dept:

Fiona Agnew (FAW)

Susan Asquith (SAQ)

CPR Department:

Vicky Barnes (VB)

Sian Rickers (SR)

Dance:

Karen Reynolds

Drama:

Sian Murray (SM)

English Department

Monica Maloszyc (MM)

Daniel Johns (DJo)

Ellen McGough (Emc)

Stuart Rickers (SRi)

Joanne Roche (Jro)

Theresa Rodaway (TR)

Louise Vickers (LV)

Louise McDermott(LMc

Suzy Newland (SN)




Geography
Department:

Robin Bailey (RB)

Liz Brigden-
Hughes(EBH)

Yvonne Rezler-Kennedy
(YRK)

Health & Soc Care
levels 2 & 3:

Jenny Price

History Department:

Margaret Keenan (MK)

Janet McParlan (JMc)

Brenda Taylor (BT)

IT Department:

Pamela Handford (PHd)

Patricia Jones (PJ)

Paul McLaughlin (PMc)

Law:

Joe Culkin (JC)

Mathematics
Department:

Doug Dixon (DD)

Bernard Dolan (BD)

Stephen Garland (SGD)

Elaine Maginn (EM)

Ryan Nall (RN)

MFL Department:

Susan Biggs (SB)

Diane Gateaud (DG)

Sian Needham (SNE)

MLD

Michael Men

Music Department:

Sonya Craggs (SCR)

Yvette Glanfield (YG)

PE Department:

Paul Connolly (PC)

Warren Dutton (WD)

Philip Moore (PME)

Tan Murray (IM)

Lyndsey Shaw (LS)

Lyndsey Hopkins (LH)




PSCHE Co-ordinator:

Fiona Keery (FK)

Psychology:

Sarah Cavanagh (SCV)

Science Department:

Susan Ashley (SAsh)

Eric Foster (EF)

Katie Milner (KM)

Peter Mohyritsas (PM)

Dale Owen (DO)

Gillian Thorpe (GT)

Sociology:

Neville Bann (NB)

Technology
Department:

Anthony Braniff (ABF)

Andrew Beddard (Abe)

Julie Cain (JC)

Travel & Tourism

Karen Woosey
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Evacuation Attendance Form

YEAR MANAGER: JULIA SLEETH (Year 7)

FORM TUTOR PRESENT

LOUISE VICKERS

PAUL CONNOLLY

MONICA FLEMING

SARAH CAVANAGH

PATRICIA JONES
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EVACUATION ATTENDANCE FORM

YEAR MANAGER: ANDREA DEANS (Year 8)

FORM TUTOR

PRESENT

LINDSEY SHAW

ROBIN BAILEY

DANIEL JOHNS

SIAN RICKERS

STUART RICKERS

SIAN MURRAY

LINDSEY HOPKINS
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EVACUATION ATTENDANCE FORM

YEAR MANAGER: MARGARET HODSON (Year 9)

FORM TUTOR

PRESENT

ANTHONY BRANIFF

FIONA KEERY

IAN MURRAY

JOANNE ROCHE

BERNARD DOLAN
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EVACUATION ATTENDANCE FORM

YEAR MANAGER: DANIEL COOPER (Year 10)

FORM TUTOR

PRESENT

PETER MOYHRITSAS

SIAN NEEDHAM

PHILLIPPA SMITH

RYAN NALL

KATY MILNER

PAUL McLAUGHLIN

COLIN DIXON
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EVACUATION ATTENDANCE FORM

YEAR MANAGER: AMY SMITH (Year 11)

FORM TUTOR PRESENT

ELAINE MAGINN

FIONA AGNEW

KAREN REYNOLDS

THERESA RODAWAY

ELLEN McGOUGH

PAMELA HANDFORD

ANDREW BEDDARD

DOUGLAS DIXON

COLIN DIXON

25




EVACUATION ATTENDANCE FORM

DIRECTOR OF SIXTH FORM: NEVILLE BANN

FORM TUTOR PRESENT

SUSAN ASHLEY

GILLIAN THORPE

JENNY PRICE

DALE OWEN

WARREN DUTTON

MARGARET KEENAN

26




DISABLED STUDENTS FROM FIRST FLOOR
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